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Congratulations!  You have decided to add another tool to you Department’s recruiting 
strategy.  This will be a rewarding opportunity for you, your firefighters, and the girls 
and women participating. 
 
This package is a compilation of best practices from several camps.  Their processes and 
ideas have worked well for them, but may need to be altered to best fit your 
community.  Everything that is included in this package can be tailored to make your 
best camp.  This Camp Package has taken several years to complete and will remain a 
work in progress as new ideas and initiatives are created. 
 
Although we have tried to be as inclusive as possible with this package, please do not 
assume that what we have chosen is the only way, the right way, or the way every 
camp should be run.   
 
We are also not legal experts – make sure you work closely with your Department’s 
legal department to ensure that proper forms are completed and rules are followed. 
 
We thank all of those who assisted by sharing their information with us.  We also thank 
you for working on the initiative of increasing the number of women in the fire service. 
 
All of us at I-Women wish you luck with your endeavor! 
 
Sincerely, 
 
 
Angela Hughes, President 
 
 
 
  



 

BACKGROUND OF FIRE CAMPS 
 
 
Recruiting women in to the fire service has proven to be a difficult challenge.  However, 
by targeting our marketing and recruitment efforts towards girls and young women, we 
are able to open doors that many might not have known existed.  One of the most 
beneficial recruiting methods has been the use of Fire Camps.  These camps can be 
tailored to fit the recruitment needs, financial allowances, and capabilities of any 
community.  Camps can be as short as 1 day, or as long as 5 days.  They can be daytime 
only or they can be overnight also.  They can include fire suppression for structural and 
wildland, EMS, and law enforcement. 
 
The first Fire Camp that I-Women was able to learn about was CAMP NAME in 
LOCATION.  This camp began in YEAR and was hosted by DEPARTMENT/CITY 
NAME.  Since then, many camps have popped up across North America.   And I-
Women believes that even more are yet to come.  
 
 
 
 
See Attachment 1 – List of Current Fire Camps 
 
  



 

RECRUITING THE YOUNGER GENERATION 
 
 
Today’s generation believes in higher education.  However, many only think of what 
might have been the traditional paths in the past.  They only know about the typical 
degree programs that are pushed through their high school college fairs and their 
counselors.  Many do not know that there are degree programs in the area of Fire 
Science, Emergency Management and Public Administration.  And many don’t know 
the multitude of career paths available.   
 
Because there are girls and young women already participating in Girl Scouts, 4-H, and 
other community-based programs, we know that there is interest in serving others.  
And when you look at how many females are playing sports, being a team and making 
physical fitness a priority, we know that there are capable recruits. 
 
So, one of the best reasons to recruit the younger generation is to give them knowledge 
about these programs.  Let them know about all of the college opportunities.  Give them 
options for scholarships.  Reassure their parents that their soon-to-be adults can still get 
a college degree even if they want to serve in the Public Safety field.   
 
If we can reach this group of potential recruits prior to them making concrete decisions 
about their future education, we can open more doors for them.  And in turn, allow for 
a better opportunity to recruit more women into the fire service.   
  



 

DESIGNING YOUR CAMP 
 
 

The length of your camp: 
 
Single-Day Camp 
A one day camp will give attendees a chance to see what the fire service is all about.  It 
will allow you the opportunity to give an overview of the types of calls the fire service 
responds to, the career paths available, and the education possibilities.  There will be 
minimal time for hands-on scenarios and multiple presenters.  However, it is a good 
avenue to follow when there is little or no funding available, or if accommodations 
don’t permit overnight stays.  This might also be a good way to start a camp if your 
department or jurisdiction is unsure about how well a camp will do in your area. 
 
Multi-Day Camp, with no overnight accommodations 
A multi-day camp will obviously take more time for the counselors and participants, 
but more facets of the fire service can be covered and in greater depth.  Team 
camaraderie will be greater as the participants spend more time together.  This 
camaraderie may create the boost of confidence needed for some of the young women.  
The cost will also be greater as more meals, water, and equipment will be necessary.   
However, by allowing the participants to leave the camp daily, costs are saved by not 
paying for overnight accommodations. 
 
Multi-Day Camp, with overnight accommodation 
As with the above, a greater time commitment is necessary as well as the higher costs 
involved.  But you won’t need to worry about whether your participants will return the 
next day or not, or will they be on time, or have to leave early.  Everyone will be on-site 
and ready to go!  A noteworthy positive that is derived from an overnight camp though 
is the camaraderie and friendships created.  Everyone in the fire service knows that we 
have the friends and crew members that “have our backs” just as we have theirs.  With 
participants staying overnight and having time to participate in additional team 
building events or even just down time, many will learn who those people are or to 
become that person themselves. 
 
 

Subjects to be incorporated into your Camp: 
 

 Fire Service 

 EMS 

 Law Enforcement 

 Emergency Management 

 Team Building 



 

 Physical Fitness 
 
It is important to think about what you would like your camp to include so you can 
ensure that enough time is allotted, resources are available, and training curriculum is 
created.  



 

GOALS & OBJECTIVES 
 
 
What is your main goal for hosting a Camp? 
 

 To recruit new members. 
 

 To allow those that have never thought of being a firefighter a chance to see what 
it is about. 

 

 Offer additional education to those already in programs such as the Explorers. 
 

 Show young women that they are capable of being a firefighter. 
 
 
 
 

What are your objectives for hosting a Camp? 
 

 Training (High Overview) 
 

 Team Building 
 
 
 
  



 

SPONSORS 
 
 
Every jurisdiction will have a different list of potential sponsors, but we have listed a 
few ideas to start with. 
 

Overall Camp Assistance: 
 

 Girl Scouts 

 Explorer Programs 

 Local Fire Departments 

 Local colleges that offer fire service training 
 

Monetary Donations: 
 

 Grants 

 Insurance Companies 

 Colleges 
 

Equipment: 
 

 Distributors of your Department’s gear and equipment 
 

Housing: 
 

 Local Colleges 

 Local Fire Academies 
 

Food: 
 

 Local Grocery Stores 

 Big Box Stores (Costco, SAMs Club, Target) 
  



 

MARKETING MATERIALS 
 
 
When creating marketing materials for your camp, it is important to use photos and 
phrases that will attract those that you are targeting with the camp.  Use photos of 
young women working hard, but also having fun.  Use phrases that include mentoring, 
training, college, hard-working, challenging, fun, etc. to attract young women that are 
not afraid of working hard, like continuous learning, and still want to have fun while 
working. 
 
Post your materials at local colleges, including Technical Schools.  Post at high schools, 
shopping centers, coffee shops, and gyms.  Also use every social media outlet you can 
to spread the word. 
 
It may be possible to enlist the help of your City’s Communication Department to help 
with the creation of flyers, websites, and social media bytes.  If not, try contacting local 
advertising firms to see if anyone would be willing to donate their time to your cause. 
 
 
 
 
Attachment 2 – Sample Marketing Ideas 
 
 
 
 
  



 

APPLICATION PACKET 
 
 
When creating your application packet, it is important to think about what you need to 
have before being able to choose your participants, and what you can request at a later 
time.  Although waivers and health forms should be required for all participants, they 
don’t need to be received for each applicant.  They can be costly and time consuming 
for each person to complete and for the reviewers to read over.  Some items can be sent 
out with the acceptance letter. 
 

Items to Include in the Application Packet: 
 

 Application Cover Letter 
 

 Application 
 
 

Items to Include with the Acceptance Packet: 
 

 Acceptance Letter 
 

 Health History Forms 
 

 Waivers 
 

 Graduation Announcement/RSVP 
 
 
 
 
Attachment 3 – Sample Application Cover Letter 
Attachment 4 – Sample Application 
Attachment 5 – Sample Acceptance Letter 
Attachment 6 – Sample Health History Forms 
Attachment 7 – Sample Waivers 
Attachment 8 – Sample Closing Ceremony Invitation 
 
 
 
  



 

CHOOSING THE RIGHT PARTICIPANTS 
 
 
Just as most job postings receive multitudes of applications, you may receive more 
applications than what you can accommodate for participants.  And some participants 
might not be a good fit either.  It is vital that you take the time to go through each 
application and confirm that: 
 

 They are complete. 
 

 They are received on time. 
 

 The reasons for wanting to participate are legitimate (based on essay). 
 

 The Applicant meets any requirements that were given. 
 
It may be helpful to create a scoring sheet for each application received.  Some questions 
are simple yes and no answers and can be answered fairly quickly.  However, when it 
comes to other items, especially the essay portion, it may be best to have several people 
read and score that part.  Everyone reads things differently, and it could be unfair to an 
applicant to have one person making all of the decisions surrounding who gets to 
participate and who does not. 
 
Another factor to remember is that just because you may have enough slots open for all 
of your applicants – you do not need to take them all.  Some applicants might not be 
ready for the experience, and some may never be.  That is okay – some people are not 
cut out to be a firefighter. 
 
Whatever you do, have your criteria in place before you receive applications.  You do 
not want the public under the impression that you are just picking and choosing based 
on personal opinions. 
 
 
 
 
Attachment 9 – Sample Scorecard   



 

REGISTRATION DAY 
 
 
The morning of registration will be busy, but with a little planning it does not have to 
be hectic.  Have a spreadsheet created with the participant’s information and what 
forms need to be turned in as they arrive.  Have enough staff to make sure that each 
person has enough time to go through the forms for completeness.  You do not want to 
find out after someone suffers an injury that they did not submit their waivers or health 
forms. 
 
Once you have accepted all of their forms and confirmed they are ready to go, introduce 
them to another staff person that will be a part of their group, or can take them to their 
group.  This person should also be able to direct the participant as to where they should 
leave their belongings, where the restrooms are, and what to do while waiting.  Do not 
just send the participants off on their own.  Most of them will be excited, but nervous 
about this adventure. 
 
 
 
 
Attachment 10 – Sample Check-In Sheet 
 

 
  



 

AGENDAS 
 
 
The Agenda will be one of the most important documents you create for your Camp.  
This document will contain all of your desired training, networking and team building 
events.  It is also the document that will keep you on track for timing.  Meals, down 
time, and personal time will be decided by how you build your agenda. 
 
Take your time while creating your agenda because you will need to stick with it.  
Instructors, presenters, and participants will be relying on the timeframes shown.  Also, 
make sure you build in enough time to move between stations, bathroom and water 
breaks, and changing of gear and equipment.  But on the same note, don’t add in so 
much time that participants have free time to stand around – nothing good ever comes 
from that. 
 
 
 
 
Attachment 11 – Sample Agenda 
 
  



 

GUEST SPEAKERS 
 
 
Each State or Region has valuable leaders that are willing to speak to a young group of 
women about their futures.  The key is finding out who those people are, how to get in 
touch with them, and contacting them early enough to get on their calendars.  Some 
ideas for guest speakers include: 
 

 Public Safety Commissioner 

 Fire Chief 

 Mayor 

 Paramedics 

 Military Officers 
 
Of course it is great if the guest speakers are women, but sometimes it is just as 
important for the female participants to hear and see that they are also supported by 
men as well. 
 
  



 

NECESSARY STAFF MEMBERS 
 
 
Each camp will have different needs based on their design.  But some staffing areas that 
should be thought about are: 
 

 Photographer 
 

 Registration 
 

 Crew Leaders or Counselors 
 

 Instructors 
 

 Apparatus Operators or Engineers 
 

 Runners 
 

 Safety Officer(s) 
 

 
 

 
  



 

RULES FOR PARTICIPANTS 
 
 
Just as it is on the fireground, safety is of the utmost importance.  While you want the 
participants to have a good time, they also need to be aware that the training ground 
can be dangerous.  There is no time for freelancing or horseplay.  Rules should be given 
to all participants as they arrive, gone over during one of the first sessions, and posted 
throughout the training facility.  Some rules to think about: 
 

 Stay with your designated crew and leader. 
 

 Stay hydrated. 
 

 If you feel ill at any time, let your leader know right away. 
 

 Keep long hair pulled back in braids or a ponytail. 
 

 Do not wear dangling jewelry. 
 

 When told to wear hearing or eye protection – do it. 
 
 
 
 
 
  



 

ACCOMODATIONS 
 
 

Training Facility 
 
If possible, try to use a local Fire Training Center for your entire camp.  By using one 
facility, it can cut down time spent changing locations and cost to get participants to 
multiple locations.  If your Department does not have a facility, work with other 
departments to see if you can use theirs – either at no cost or at a reduced cost.  When 
choosing your location, make sure of the following: 
 

 Classroom with adequate seating for all participants. 
 

 There are enough restroom facilities so that lines are not a hindrance to the 
schedule. 

 

 There are areas for physical fitness practice. 
 

 Parking for guests is adequate. 
 
 

Lodging Facility 
 
When designing a multi-day camp, lodging must be considered.  Sleeping 
arrangements should be located as close to the training site as possible.  Facilities 
should allow the participants enough space to have personal time, yet still be monitored 
for safety purposes.  Some ideas are: 
 

 College dormitories (during the summer months) 
 

 Training Academies 
 

 Nearby Fire Stations 
 

 Hotel Rooms (especially if they can be donated) 
 

 Campsites 
 
It is important that there is enough staffing on the overnights to ensure that participants 
can contact a leader if needed, and to ensure safety of all participants.  



 

MEALS & SNACKS 
 
 
Often times, water, meals and snacks can be donated by local stores or departments.  
Depending on the number of days and length of days, your needs will be different.  You 
will also have those that eat less than figured, and those that eat more than figured.  
There is no easy process in determining the correct amount of water and food you will 
need.  However, make your meal plans in advance.  If facilities permit, cooking meals 
on-site may be less expensive than bringing complete meals in.  Yet, if meals are 
delivered, more time can be spent on training than on cooking. 
 
Water and snacks should be located throughout the training grounds at all times.  Not 
everyone is on the same schedule for when they need to eat or drink – allow them to do 
so as necessary as long as they are not disturbing the other participants. 
 
Most camps are held during the summer months due to availability, so make sure there 
is plenty of water on-site to accommodate hot weather. 
 
 
 
 
Attachment 13 – Sample Menu 
  



 

PARTICIPANT PACKET 
 
 
Each participant should receive a packet or folder with information on what their next 
steps in the fire service should be.  You don’t want your participants to leave your camp 
thrilled about the opportunity, confident that they have the skills, but without the 
knowledge of how to pursue their career.  Some information you may want to include 
is: 
 

 Flyer from the NVFC - www.makemeafirefighter.org campaign 
 

 Information about local colleges that provide fire training 
 

 CPAT Brochure 
 

 I-Women Membership Application 
 

 Information from local women’s organizations 
 

 Contact Information for Staff from Camp 
 
 
 
 
 
  

http://www.makemeafirefighter.org/


 

CLOSING CEREMONY 
 
 
Your camp is likely to be a highlight of the participant’s summer.  They will work hard, 
have fun, make new friends, meet mentors, and learn a lot in the brief time you spend 
with them.  It is important to recognize their hard work by having a ceremony of some 
type at the end of camp.  This ceremony should highlight some of the fun pictures, 
memories, and the participants themselves. 
 
To share in their excitement, the families of all participants should be invited.  And 
upon their arrival, the guests should feel welcomed.  If the family members of potential 
firefighters feel like the fire service is a good place, they will most likely be more in 
favor of supporting their loved ones on their journey.  And all of us know that the 
struggles of a new firefighter are better handled when they have a good support 
system. 
 
 
 
 
Attachment 13 – Sample Closing Ceremony Agenda 
 
  



 

FOLLOW-UP 
 
 
As you know, one person cannot put a camp on by themselves.  There will be a lot of 
hard work, time, and emotions rolled into your camp.  One of the most important 
things you will need to do is to thank everyone that is involved.  And then ask for 
feedback to see if there are ways to improve your camp the next time around. 
 

Participants 
 
The closing ceremony will be a large part of thanking your participants.  But you will 
still want to send a thank you letter to each participant a week or two after the event.  
Give them some time to recoup, get back into their normal routine, and then send a 
thank you.  This will remind them of what they did, and that they were an important 
part of the camp.  A survey should also be mailed or emailed asking for feedback on 
what went well, what didn’t go so well, and any other thoughts about the camp.  Each 
time you host a camp, you will learn something new that might work better in the 
future, 
 

Staff 
 
Your camp staff members will spend a lot of time planning, looking for donations, 
organizing, and cleaning up.  They will become personally vested in this event.  Many 
will feel an attachment to the Camp, but also to the individuals attending and hosting.  
Make sure that each staff member knows that they were a vital part of the success of the 
event.  Thank them publicly at the Closing Ceremony, and then follow up with a thank 
you via mail.  Also send the staff members a survey to find out their thoughts.  When 
possible, a small token of appreciation (gift card, camp photo, etc.) may be given. 
 

Sponsors 
 
Just as participants and staff are a necessary component to any camp, so are sponsors.  
Sponsors are the ones that feel you are providing a benefit to the Fire Service.  They are 
also the ones that allow you to host the camp.  Although many camps do charge a 
registration fee, the costs incurred will outweigh the money received.  This is where 
your sponsors come in.  Sponsors can include monetary donation, food, water, prizes, 
gifts, free training, etc.  As you begin to make your calls, always let the sponsor offer 
another idea if they are not or cannot accommodate the sponsorship opportunities 
provided.   
 
During the event, make sure your sponsors are recognized.  And after the camp is over, 
all sponsors – no matter how large or small the donation – must be thanked.  A letter 



 

and/or certificate is a great and inexpensive way to recognize all your donors.  It does 
take time to get everything together and mailed out, but some can be prepared in 
advance, and mailed right after the camp has ended.  If you receive the same sponsors 
year after year, you are definitely doing something right. 
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ATTACHMENT 1 
 
 
List of Current Fire Camps 
 

Summer Heat 
Colorado Springs, CO 
cbeckey@springsgov.com 
 

Camp Blaze 
San Diego, California 
www.campblaze.com 
 

Fire Camp 
Portland, Oregon 
Tammy.willet@portlandoregon.gov 
 

Camp Cinder 
San Luis Obispo County, California 
April Mangels, Camp Director 
campcinder@campcinder.org 
www.campcinder.org 
 

Camp Fully Involved 
New Hampshire 
info@campfullyinvolved.com 

Camp Cinder 
California 
Stephanie DiNinni 
805-550-1307 
 

Camp Fury 
Southern Arizona Police & Fire Departments 
Laura Baker 
laura.baker@tucsonaz.gov 
 

Gulf Islands Fire/Rescue Cadet Camp 
Pender Island & Salt Spring Island 
Brigitte Prochaska 
b.prochaska@telus.net 
 

CampHERO 
Girl Scouts of  
WI-Badgerland Council 
Jennifer Roman 
608-276-8500 
www.CampHERO4girls.org 

CampHERO@charter.net 
 

Youth Fire Ops 
Houston Fire Department 
Christina Hernandez 
Christina.hernandez@houstontx.gov 
 

Camp FFIT (Female Firefighters in 
Training) 
Ottawa & Fire Service Women Ontario 
campffit@ottawa.ca 
www.ottawa.ca 
 

Gulf Islands Fire/Rescue Cadet Camp 
Brigitte Prochaska 
b.prochaska@telus.net 
604.880.3840 
 

Summer Heat 
Colorado Springs, Colorado 
Rachael Staebell 
rstaebell@springsgov.com 
 

ITTFS (Introduction to the Fire Service)  
Connecticut 
Ian Tenney 
ian.tenney@ct.gov 
 

Phoenix Fie Camp 
West Crescent Fire Dept 
Lieutenant Jen Jackson 
(518) 527-7750 
 

Phoenix Fire Camp 
New York State 
fswnys@gmail.com 
www.fswnys.org 
 

Camp Hero 
Madison, Wisconsin 
Jen Roman 
camphero@charter.net 
www.camphero4girls.org 
 

Camp Houston  
Laura Hunter 
 (979)848-6666 
lmchunter@sbcglobal.net 
www.camphoustonfire.com 
 

Camp Bailout 
Lt. Lyn Moraghan, Ashland Fire Department 
info@campbailout.org 
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ATTACHMENT 2 
 
 

Sample Marketing Ideas 
 
 
 

  



 

  



 

ATTACHMENT 3 
 
 

Sample Application Cover Letter 
 
NAME OF EVENT/LOGO 
 
FIRE CAMP FOR YOUNG WOMEN 
 (Dates) 
 
 (Camp Name) is a residential, firefighting immersion experience created in partnership with (Sponsor 
names).  The mission of our camp is to provide an introduction to careers and opportunities within the 
fire service. 
 
 At the (#) day, (#) night camp, girls ages (X) through (X) will get the opportunity to exercise, train, and 
connect with women firefighters from across the state.  Campers will participate in activities such as: (list 
events).  The goal of this camp is to build teamwork, respect and self-confidence.   
 
(Name of Camp) will be held at the (Training Facility) with housing at (location of housing).  Support and 
assistance is being provided by over (#) women from (state) fire departments.  
 
To ensure the best experience for all participants, the camp will be limited to (#) participants. Application 
packets must contain the following in order to be accepted: 
 

 Completed Application, with appropriate signatures 
 

 2 Letters of Recommendation (from adults other than family members) 
 

 500 Word Essay titled “Why I want to attend (camp name)”. 
 

 Application fee of $XX, payable to:  (name of organization) 
 
Applications packets must be postmarked by (date), and should be mailed to: 
 

(Contact name & address) 
 
Participants will be chosen through a random drawing of all applications meeting the above 
requirements.  All applicants will be notified of the results via email and mail within 1 week of the 
drawing. 
 
If you have any questions or would like additional information regarding (camp name), please contact 
(name) at (email) or at (phone number). 
 
Sincerely, 
 
 
 
(NAME & TITLE) 
 
Enclosure 



 

ATTACHMENT 4 
 
 
Sample Application 
 

  



 

ATTACHMENT 5 
 
 
Sample Acceptance Letter 
 

 
 
  



 

ATTACHMENT 6 
 
 
Sample Health History Forms 
 

Health History and Medical Examination Form 

 
Health History: The more complete information you provide, the better we are able to work with your child to 

ensure she receives the care she needs.  

Medical Examination:   The examination must be completed by a licensed physician, nurse practitioner, 

physician’s assistant or registered nurse within the preceding 12 months unless a health issue is present.  

 
Please type or write clearly and legibly. 

Name of Minor: (Last, First, Middle Initial) Date of Birth: (XX/XX/XXXX) 

Address: City: St: Zip: 

Parent or Guardian: Phone: Alternate Phone: 

Parent or Guardian: Phone: Alternate Phone: 

 

Health Insurance Information (Family insurance is primary insurance in case of accident or illness) 

Policy Holder's Name: 

 

Policy Number: 

Insurance Company Name: 

 

Group Number: 

Insurance Company Address: 

 

Insurance Company Phone: 

 
 

 

Medical Conditions (including any precautions or restrictions on activities) 

Name of Condition Effects 

1.  

2.  

3.  

 

  



 

Check all that apply and explain in detail checked answers: 

  Diabetes   Sleep disturbances 

  Heart Defects/Disease   Fainting 

  Asthma   Bed wetting 

  Ear Infections   Constipation 

  Musculoskeletal Disorders   Chicken Pox 

  Convulsions/Epilepsy/Seizures   Measles 

  Sinusitis (Sinus Infections)   German Measles 

  Physical Restrictions   Mumps 

  Kidney/bladder illness   Rheumatic Fever 

  Mental/psychological disorder   Tuberculosis 

  Hypertension   Kidney Disease 

  Arthritis   Eating Disorders (Anorexia, Bulimia, etc.) 

  Nosebleeds   Headaches/Migraines 

  Has begun menstruation   Had surgery or hospitalized in the last 5 years 

  Menstrual cramps   Currently under doctor’s care 

  Bleeding disorder   Emotional – Separation Anxiety 

  Other:  

Please explain in detail all checked answers marked above: 

 

 

 

 

 
 

Allergies: Please list all allergies, the type of reaction and its severity, treatment and date of last reaction. 

Include allergies to medications, food, bees, animals, plants, etc. 

Allergies Reaction/ Severity Treatment Date of last Reaction 

1.    

2.    

3.    

 

Does your daughter suffer from Anaphylaxis?  Yes No 
*Anaphylaxis is a severe allergic reaction marked by swelling of the throat or tongue, hives, and trouble breathing. 
Does your daughter carry an Epipen?   Yes No 

Does your daughter carry an inhaler?   Yes No 

  



 

Medications: List any medications she is currently taken (or has taken in the recent past) including dosage 

schedule and specific instructions for use. Also, please indicate (Yes/No) if minor is allowed to take the 

medication on her own or if she should be monitored by an advisor. This would include any type of birth 

control. 

Medication Purpose Dosage Schedule Specific 

Instructions 

Self-Medicate? 

(Yes/No) 

1.     

2.     

3.     

4.     

5.     

 

Over-the-Counter Medications: My daughter has permission to take over-the-counter medications in case 

of accident or injury. Please check all that she has permission to take: 

 Tylenol/Acetaminophen 

 Aspirin (fever reducer) 

 Ibuprofen (pain/swelling) 

 Benadryl/Antihistamine 

 Robitussin/expectorant 

 Sudafed/decongestant 

 Pepto Bismol 

 Tums/antacid 

 Imodium (anti-diarrhea) 

 Dramamine (motion sickness prevention) 

 Skin Ointments (in case of rash, antibacterial, athlete’s foot, etc.) 

 Other:         

 Other:         

 

Special considerations or notes regarding over-the-counter medications: 
 

______________________________________________________________________________

____________ 

 

Does your child have a Special Medical or Dietary Regiment to be followed? Yes  No  

If so, please explain:            

   
 

Has your child ever had any adverse reactions to general anesthetics?  Yes  No   

If so, please explain:            

   
 

Any other information not covered in this form that is important that advisors for this trip know:   

             

    



 

(This section is to be completed by a physician after the review of health history with parent/guardian. 
Parent/Guardian must complete all the information of the Health History to the best of their knowledge and 
sign before meeting with licensed professional.) 
Medical Examination – Must be completed in detail. 

 

Record of Immunization – Must be completed in detail.  

Personal and religious beliefs dictate against immunizations:  Yes No 

 

Physician Information 

Licensed Physician Name: (Last, First, Middle Initial) Phone Number:  

Address: City: St: Zip: 

 

This person is in satisfactory condition and may engage in all usual activities, including physically 

demanding activities except as noted. 

Signature of Licensed Physician:        State License Number:      Date:  

  

HEALTH INFORMATION PRIVACY STATEMENT 

The Health History and Medical Examination Form for Minors is for health care concerns at the specified 

event only. All records will be handled by staff/volunteers whose job includes processing or using this 

information for the benefit of the participant. All medical records will be held in limited access by the health 

care supervisor for the specific event. Minimal necessary information may be shared with event 

staff/volunteers in order to provide adequate participant safety and health care. This form will be retained 

Height:              Weight:              B. P.:         /           Hearing: R         L           
Eyes: With Glasses R 20/           L 20/  Without Glasses  R 20/          L 20/  
Code: S = Satisfactory   NS = Not Satisfactory   NE = Not Examined 
  Nose    Abdomen   Urinalysis*   Other:     
  Throat    Hernia    HGB*        
  Teeth    Genitalia   Appearance/Nutrition    
  
  Heart    Skin    General Physical State    

Date Series  Year of      Date Series Year of  
                       was Completed    Last Booster                         was Completed    Last Booster 
Hep B       Typhoid      
DTap/Tdap      Paratyphoid     
DT/Td       Cholera      
Hib       Yellow Fever     
IPV/OPV      Typhus      
PCV7       Rocky Mountain 
MMR       Spotted Fever     
Varicella       Tuberculin Test: Year last given     
Result    
 

Other:       Not required immunizations, but recommended 
              HPV      
              Rota      
              MCV4/MPSV4     



 

for seven years past the age of maturity of the participant. Access to the information will be limited, but 

copies may be requested from the event sponsor, by the participant or their legal representative. I have read 

the above procedures for handling the health and medical form and I agree to the release of any records 

necessary for treatment, referral, billing or insurance purposes.  

This Health History and Medical Examination Form for Minors is complete and accurate. My daughter has 

permission to engage in all prescribed activities, except as noted by me and the examining physician.  

Signature of Parent/Guardian:      Date:      

  



 

ATTACHMENT 7 
 
 
Sample Waivers 
 



 

 



 

ATTACHMENT 8 
 
 
Sample Closing Ceremony Invitation 
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Sample Scorecard 
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Sample Check-In Sheet 
 
 

 
  



 

ATTACHMENT 11 
 
 
Sample Agenda 
 

CAMP NAME 

Dates 

AGENDA 

 

    

(Day, Date) 7:30 – 8:00 Registration (Location for each) 

 8:00 – 8:45 Orientation  

 8:45 – 9:15 Presentation  

 9:15 – 10:15 Tour & Unpacking  

 10:15 – 11:00 Fitness  

 11:00 – 11:15 Break  

 11:15 – 11:45 Presentation  

 11:45 – 12:45 Team Events  

 12:45 – 1:30 Lunch  

 1:30 – 4:45 Firefighter Activities  

 4:45 – 5:00 Return to Housing  

 5:00 – 6:00 Showers & Personal Time  

 6:00 – 6:45 Dinner  

 6:45 – 8:45 Evening Activities  

    

(Day, Date) 7:30 – 8:00 Breakfast (Location for each) 

 8:00 – 8:15 Travel to Facility  

 8:15 – 8:30 Presentation  

 8:30 – 9:15 Fitness  

 9:15 – 9:30 Break  

 9:30 – 12:45 Firefighter Activities  

 12:45 – 1:30 Lunch  

 1:30 – 2:00 Team Events  

 2:00 – 5:15 Firefighter Activities  

 5:15 – 5:30 Return to Housing  

 5:30 – 6:30 Showers & Personal Time  

 6:30 – 7:15 Dinner  

 7:15 – 9:15 Evening Activities  

    

(Day, Date) 7:30 – 8:00 Breakfast (Location for each) 

 8:00 – 8:15 Travel to Facility  

 8:15 – 8:30 Presentation  

 8:30 – 9:15 Fitness  

 9:15 – 9:30 Break  

 9:30 – 10:15 Presentation  

 10:15 – 11:15 Fire Extinguisher Training  

 11:15 – 12:45 Hands Only CPR  



 

 12:45 – 1:30 Lunch  

 1:30 – 1:45 Travel to Beach/Pool  

 1:45 – 2:45 Water Safety  

 2:45 – 3:30 Pool Time  

 3:30 – 4:30 Team Events  

 4:30 – 4:45 Travel to Housing  

 4:45 – 5:45 Showers & Personal Time  

 5:45 – 6:30 Dinner  

 6:30 – 8:30 Evening Activities  

    

(Day, Date) 7:30 – 8:00 Breakfast (Location for each) 

 8:00 – 8:15 Clean Up Rooms/Pack  

 8:15 – 8:30 Travel to Facility  

 8:30 – 9:15 Presentation  

 9:15 – 9:30 Break  

 9:30 – 10:30 Presentation  

 10:30 – 11:15 Small Group Debriefing  

 11:15 – 12:00 Lunch  

 12:00 – 12:45 Large Group Debriefing  

 12:45 – 1:15 Greet Families & Provide Tours  

 1:15 – 2:45 Graduation Ceremony  

 3:00 Departure  
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Sample Menu 

 



 

 

  



 

ATTACHMENT 13 
 
 
Sample Closing Ceremony Agenda 
 
 


